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REMINDERS ON SWP REGIONAL ROUND 7 & ROUND 8 FUNDS

The end of term for the Round 7 (22/23 Reallocated Funds) and Round 8 (23/24) projects was
June 30, 2025, no extensions will be granted.

e Reimbursements will not be issued for encumbrances posted after June 30, 2025.

e All items must be paid and delivered by the final invoice deadline; items must be
reflected as expenditures on the detailed general ledger reports and backup
documentation submitted on the Final invoice(s) due July 31, 2025.

e Purchase Order, executed contracts, and/or additional documentation may be
requested by the LARC Fiscal Agent Team to substantiate and justify reimbursement of
final expenditures.

e FY 2024-25, Quarter 4 NOVA Fiscal Reports must be submitted by August 15, 2025.

e The LARC Fiscal Agent Team will submit Final fiscal reports in NOVA on behalf of the
LA-19 colleges. Note: The programmatic final report responses will be based on the
information each college is providing on the LARC Bi-Annual Final Reports. Information
and instructions on the LARC Bi-Annual reporting were sent by Shreya Parthiban, LARC
Business Analyst on June 23, 2025 (screenshot below).
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I External (sparthiban @pasadena.edu)

Dear Round 8 & 9 Project Leads and LA Workforce Council Members,

1 hope your summer is off to a great start! | am writing to inform you that reporting for Round 8 and 9 projects opens July 1, 2025, and closes August 15, 2025. Please see additional information below on how to support your college
partners in their submission.

What to Report:
+ Round 8: Quarters 1-4 (July 1, 2024 — June 30, 2025)
+ Round 9: Quarters 1-2 (January 1, 2025 — June 30, 2025)
Access Reporting form here.
Note: The form is project-specific—please complete all sections that populate.
Resources:
« Project by Project Reporting Guide: Includes Chancelior's Office questions, guiding prompts based on NOVA objectives, and a short FAQ

- Response Tracker: Monitor college/project reporting progress.

- Project Plans and Goals: Reference project objectives pulled from NOVA. PDF exports are available on the "HOMEPAGE" tab.
Additional Support:

+ Reporting by College: For projects that have college-specific activities, please reach out to your affiiated college partners to complete the form. Here is a draft email for your

« Office Hours: Wednesdays starting July 30 —> Zoom Link or view the pre-recorded training_here.

o Passcode: 3i@GOfFS

+ 1:1 Help: Email me at sparthiban@pasadena.edu to schedule a time

Update Contact Info:

+ Review the College Partner Contact List and ensure we have the right contacts for each college and project.
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FY 2024-25 QUARTER 4 INVOICE TEMPLATES

Fiscal Year 2024/25 Quarter 4 provisional invoice templates for Round 7 (22/23 RF), 8
(23/24) & 9 (24/25) projects have been uploaded in each college’s MS Teams folders. Please
review your Q4 invoice templates and notify Liza Saado, LARC Accountant if you notice any
discrepancies. The Q4 invoices for the Round 7 & Round 8 projects will represent the Final
invoice for those rounds of funding.

LARC FISCAL DEADLINES & REMINDERS

FY 2024-25, Quarter 4 invoice templates for actual expenditures (April 1, 2025 -
June 30, 2025) for all active rounds have been uploaded in each college’s MS
Teams folders.

FY 2024-25, Quarter 4 invoices and backup documentation are due by EOD on July
31, 2025. Please ensure that the invoice, GL cover sheet and the detailed general
ledger (backup documentation) are uploaded into the appropriate Invoice
submissions MS Teams folders.

FY 2024-25, Quarter 4 Object Code Budget Modification requests for all active
rounds are due by August 15, 2025. Click here to access and download the object
code budget modification request form template.

FY 2024-25, Quarter 4 NOVA Fiscal reports for all active rounds are due by EOD on
August 15, 2025.

Project Budget Modifications (PBMs) to return Round 9 funds are due by January 31,
2026. The PBM process can be accessed here.

To access the LARC Fiscal Agent Fiscal Year 2025-26 Fiscal deadlines document
click here.

For additional fiscal guidance and resources, please visit the LARC SWP Fiscal webpage:
https://losangelesrc.org/swp-cc/


mailto:esaado@pasadena.edu
https://docs.google.com/spreadsheets/d/1_24EowemCvbnKpnDj_0Qf-y52fRuwaet/edit?usp=sharing&ouid=108864425931943369300&rtpof=true&sd=true
https://losangelesrc.org/wp-content/uploads/2025/01/LARC-PBM-Intent-to-Release-Funds-Process-revised-Jan-2025.pdf
https://losangelesrc.org/wp-content/uploads/2025/06/LARC-Fiscal-Year-2025-26-Fiscal-Deadlines-060625-Final.pdf

